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Committee Overview

	Date
	Name of committee/position

	
	


	Incoming chair
	Outgoing chair (if different)
	Who to call if you have questions

	
	
	


Mission/purpose of committee

	

	


	Ideal number of people on committee
	Estimated time commitment

	
	


Calendar timing of committee activities, e.g., year round or peaks in certain months (if available, please attach a timeline or use the attached worksheet)

	

	

	


People/committees this committee coordinates with

	


Skills needed to work on this committee

	

	


	Amount allocated in PTO budget:
	Fund-raising goal, if applicable
	Estimated expenses (if available, please attach a budget)

	
	
	

	
	
	










